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2024 ACCOUNTING SERVICES AGREEMENT 
Winnefox Library System/Monarch Library System 

 
 
     This Accounting Services Agreement ("Agreement") is made as of the 1st day of December, 2023 by 
and between Monarch Library System, and Winnefox Library System (WLS). 
 
 
     1.   Monarch Library System is required to maintain certain accounting records and provide to their 
Board of Trustees certain periodic financial reports and other data. 
 
     2.   Monarch Library System has requested, and the Winnefox Library System has offered that the 
Winnefox Library System assist the Monarch Library System in maintaining certain accounting records 
and preparing certain financial reports under Generally Accepted Accounting Principles (GAAP). 
 
     3.   Monarch Library System desires to enter into an agreement pursuant to which the Winnefox 
Library System would perform such services for Monarch Library System upon the terms and subject to 
the conditions hereinafter provided. 
 
 
     NOW, THEREFORE, in consideration of the mutual covenants contained herein, and for good and 
valuable consideration, the sufficiency and receipt of which is hereby acknowledge, the parties hereby 
agree as follows: 
 
 
  1. ACCOUNTING SERVICES. 
 

1.1 Upon the terms and subject to the conditions set forth in this Agreement, Winnefox Library 
System shall provide to the Monarch Library System accounting services: 

 
(a) administration and maintenance of Monarch Library System payroll, and administration of the 

processing of payroll and calculation of applicable tax and other withholdings relating to  
Monarch Library System; 

 
(b) administration of accounts payable (including check generation) of Monarch Library  

System; 
 
          (c) administration of recurring cash transfers between the Monarch Library System and bank 
               accounts as needed; 
 
          (d) administration of accounts receivable of Monarch Library System 
 
          (e)  administration and maintenance of a Monarch Library System general ledger trial 
 balance, balance sheet, income statement and certain other reports by accounting category per 
 the Monarch Library System’s standard chart of accounts and consistent with periodic 
 reports Monarch customarily prepares in the normal course of business to manage its  
 financial affairs; 
 
          (f)  maintenance of all electronic accounting records supporting Monarch Library System 
 financial statements consistent with the Record Retention Schedule for Wisconsin’s Public  
 Libraries and Public Library Systems (2018) in reasonable fashion separate and discrete from 
 the electronic accounting records of the Winnefox Library System; 
 
          (g) preparation of period-end reconciliations and associated period-end journal entries for all     
               Monarch Library System balance sheet accounts; 
 
          (h) administration of paid time off for employees of Monarch Library System; 
 
 






